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Center
Welcome Guide

// Getting Started
Welcome to Digital Workshop Center!
Our mission is simple: empowering you with skills, not degrees.
In order to help you learn new job skills, we have designed our programs to be unique,
engaging, and hands-on style of training. Programs at DWC are offered in a short-course,
accelerated format, with flexible scheduling options available.
As a prospective or new student at DWC, we have prepared this welcome guide for you to
help answer commonly asked questions. The topics covered in this guide include:
•
•
•

Expectations for style of training
Scheduling
Payment

We want to see you flourish both in the classroom and beyond. If you need help at any
time getting started, please contact our administrative offices or speak to a student
advisor. We will be happy to assist you and look forward to seeing you in class soon!
Sincerely,

Liz White
Center Manager
Digital Workshop Center, LLC, Est. 2006

Questions? Please contact the administrative office:

// 2



970-980-8091



info@digitalworkshopcenter.com
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INSTITUTIONAL PROFILE 2019-2021
Established in 2006, the Digital Workshop Center is a
vocational school focused on technology careers and
professional development. A premier independent provider
of higher education and vocational certiﬁcate programs,
DWC has become a vital training option for nontraditional
students and the professional workforce.

GRADUATES
from unemployed to employed
within 6 months of graduation

81%
2.9
$ 12 k

mos

PROGRAM STATISTICS

144
12
73%

total program students
states
graduation rate

PEOPLE
66% female

avg time to ﬁnd employment
after graduation
avg increase in salary

66%

working in preferred industry

4.6 /5

avg satisfaction score

AFFORDABILITY & FINANCIAL AID
33%

male

74% some college or higher
44 avg age
20-70 age range

95

avg program length

hrs

$6,554

55k

$

avg program cost
scholarship funds awarded
data provided from exit reports 07/19-07/21

// What To Expect
// Before you Enroll
Our style of training is focused on skillsbased, short course workshops.

PR E - E NROLLME N T
• Complete advising meeting
• Conﬁrm pre-requisites
• Discuss equipment & software
• Conﬁrm ﬁnancing

By comparison, a semester at a community
college may include 40 hours over 16 weeks.
DWC programs include an average of 95 hours.

Each workshop stacks skills to build on
top of one another.
While enrolled, you will build your job-ready
skills one workshop at a time.
In each workshop, you learn skills to help you
advance your career. These skills will be in
high demand and reflect what you will see in
corresponding job postings for your target
field.
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Enrollment Timeline

In a short course format you are moving
through your education at an accelerated yet
reasonable pace.

E NRO LL
• Complete enrollment form
• Create student account
• Register for classes

PR E - CLASS
• Prepare Workstation
• Install software
• Download materials
• Review Student FAQs

// What To Expect
// Job Skills
All training is live, online, and
synchronous. There are no self-paced
videos.

hands-on, intensive classes.
The skills you learn in class should be applied
to projects outside of class.
We encourage you to challenge yourself with
the materials provided, as well as project-based
work as much as possible.

• Learn in small class sizes
• Focus on high demand job skills
• Support & Mentoring included

Enrollment Timeline Continued

• Complete advising meeting
• Conﬁrm pre-requisites
At DWC, students always work
with a live
• Discuss equipment & software
instructor as a mentor to guide
through
• Conﬁrmyou
ﬁnancing

S TART PROGR A M !

CAPS TONE P ROJE C T
• Consider Capstone Prospects
• Schedule 1-on-1 Capstone Meetings
• Begin job research

GR ADU ATE!

// What’s Included
Each certificate program includes:
•
•
•
•
•
•
•

Support & Mentoring
Career Counseling
Capstone Project *
Class Materials
Lesson & Practice files
Certificate of completion
One year for a free re-take

(public, group classes only, some restrictions may apply)

*some programs may be exempt from a Capstone project
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• Earn your certiﬁcate credential
• Review additional professional exams
• Schedule career counseling
• Build your portfolio

// Scheduling
Students complete a series of short course
workshops to earn a certificate.
This may include a core track of classes in a specific
order, depending on prerequisites, as well as
electives that may be taken in any order.
You must complete all of the classwork in your
program to have enough credit towards certification.
You have up to one year to complete
a certificate program. Each program
workshop is available at least once per
trimester*.
Students may register for a workshop offering that
best suits your availability and pace of learning. Most
students finish their program in approximately six
months.
*select programs are completed in a shorter timeframe. Schedules may vary.

// What if I have to re-schedule or cancel?
If you need to re-schedule or cancel a class, please review our terms and conditions
for best options. Cancellation due to emergency situations will be addressed on a
case-by-case basis.
Every student receives a copy of their enrollment agreement including Terms and
Conditions at the time of registration. It is the students responsibility to read and abide by
these conditions.
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// Capstone Projects
Capstone Projects develop methodologies
for solving real-world problems.
You will have an opportunity to build your
portfolio, solve real-world challenges, and create
a comprehensive final test of the skills learned
throughout your program.
As you work through your Capstone Project, each
class session will be an opportunity for you to review
your work one-on-one with your instructor, collect
feedback, and continue to build your portfolio.

Start planning your Capstone early.

Programs with
required Capstone
Digital
Marketing

Graphic
Design

Frontend Web
Development

From the day you begin your first workshop, you
should be thinking about how you will build your
portfolio to make you more competitive with
employers. This includes in-class projects as well as
your final Capstone.

Business
Administration

Capstone Links

Video
Design

Capstone project guidelines
Benefits of a capstone project
Getting started with your portfolio

// 7

Digital Workshop Center | Welcome Guide

UX
Design

// Student Resources
Get ahead of the game and prepare the tools you
will be using each day in class. Click to read more:

Student FAQs
Using Google Drive Effectively
Computer system requirements
Zoom instructions
How to register for classes

// Career Resources
Our students and staff have the same goal. We want
to see your thrive in your career with new skills that
make you a more effective employee.
As soon as you are ready, review your resume and
kick your job search into the next gear. Here are
some useful links as you begin your search:

Career counseling guidelines
How to use LinkedIn to find a job
Guide to improve your resume
Build an online portfolio
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// More Helpful Resources
Find Your Local Workforce Center

https://www.careeronestop.org/LocalHelp/local-help.aspx

Research Jobs in Colorado

https://www.connectingcolorado.com/

U.S. Department of Labor + Nationwide Careers
https://www.dol.gov/general/topic/training/onestop

Popular Job Listing Sites
Indeed

LinkedIn

https://www.indeed.com/

https://www.linkedin.com/jobs

Monster

Glassdoor

https://www.monster.com/

https://www.glassdoor.com

Are you a veteran?
You may qualify for additional funding programs. Contact the VA to learn
more about available Veteran education benefits.

Contact us to learn more
970.980.8091
info@digitalworkshopcenter.com | www.DigitalWorkshopCenter.com
324 Remington Street, Suite 110 | Fort Collins, CO | 80524

